STUDENT NAME: «FIRST_NAME» «LAST_NAME»
Class Period: «Class_Period»
 
· Log in to the computer using Username: certiport and 
Password: certiport  Do not use your Active Directory login.
· Click on the Certiport link on the desktop.

SCREEN #1
· Username: «USERNAME»	Password: «PASSWORD» 
Be sure you include the period after your first initial, and pay attention to capital letters!
· Program: Adobe Certified Associate
· Click Next
If you get an error that says “This testing center is not active,” this is very common. Wait a couple of minutes, completely quit your browser, and try again. If you continue to get this message after 5 minutes, raise your hand.
· The selected program requires additional registration information: Ok

SCREEN #2
· Click the orange Non-Disclosure Agreement link.
· Click Yes, I accept.
· Click Next.

SCREEN #3
· Are you currently enrolled as a student? Yes
· How many years of schooling have you completed? 7.
· Are you affiliated with any national student organizations? No.
· Are you currently employed? No.
· Which best describes you? Unemployed.
· Gender: You figure it out. 
· Click Next.

SCREEN #4
· Exam category: Certification
· Exam suite: Adobe CS6
· Exam: Visual Communication using Adobe Photoshop CS6
· Do you have a voucher or user license code for this exam? No
· Would you like to associate your results with an Exam Group: No.
· Click Next

SCREEN #5
· READ the screen to verify that the correct test is listed at the top, and that your name is correct. 
· Check the box marked “I have verified this candidates identity.”
· In the “Proctor Username” box, type tshuler96
· Place your curser in the box marked “Password”
· RAISE YOUR HAND AND WAIT FOR A PROCTOR to come enter the password.
· Click Start Test.

Once you have been logged in, read the instructions carefully. You may want to read the Tips and Procedures on the back of this page.  You may then begin your test.
PHOTOSHOP ACA EXAM TIPS AND PROCEDURES

[bookmark: _GoBack]Multiple Choice Questions
· If there’s a question you aren’t sure about, mark it for review.
· Process of Elimination is an excellent strategy for this exam. Consider each answer choice and ask yourself, does this even have any relevance to what the question is asking?
· Pay close attention to how many answers each question wants. If it asks for two answers, be sure to choose two!
· Think about whether a quick hunt through the Photoshop interface might help you answer the question. Mark it for review, then use a Simulation question to look for the answer. (Remember to Reset Answer!)
Simulation Questions
· If there’s a task you aren’t sure how to do, mark it for review and come back to it.
· Returning to a Simulation question automatically resets all the work you did. If you accidentally go back to one, be sure to re-answer the question.
· If a question doesn’t load properly, try going on to the Next Question, then returning to the Previous Question to reload it. You can also press Refresh on your browser window.
· If you have made a mistake when answering a simulation question, click Reset question to start over.
· Be sure to read all the instructions CAREFULLY and double check that you have fulfilled every requirement before moving on to the next question.
· If you get an error that says “This feature is not available for this item,” that means you’re answering the question incorrectly. Try something else!
· If you get an error that says “Your actions have been recorded but will not be reflected on the screen,” that means the exam has logged your answer but you won’t see anything change in your Photoshop document. Nothing is wrong. Just click ok and go on to the next question.

 If anything goes wrong during the exam, do NOT try to fix it yourself. Quietly raise your hand and we will help you!
When you finish your exam, make a list of everything you saw that you didn’t know! We will go over your questions in class. 
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